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DATA REQUEST
The Data Protection Act, with some exceptions, gives you the right to find out what information is held about you by LjHA. This is known as the ‘right of subject access’. On written request, you are entitled to be supplied with a copy of all information LjHA holds about you. LjHA is entitled to make a charge for providing this information.
We need to handle personal information about you so that we can provide services for you. This is how we look after that information.

When we ask you for personal information, we promise:

· to make sure you know why we need it;

· to only ask for what we need, and not to collect too much irrelevant information;

· to protect it and make sure nobody has access to it who shouldn’t;

· to only share it with other organisations when the law allows;

· to make sure we don’t keep it longer than necessary;

· not to make your personal information available for commercial use without your permission.
In return, we ask you to:

· give us accurate information;

· tell us as soon as possible if there are any changes.

This will help us to keep your information reliable and up to date.

When we ask you for information we will keep to the law, including the Date Protection Act 1998.

If you have a query or complaint about LjHA’s handling of your personal information, you can:

· telephone the Data Protection Officer on: 0113 203 4926
· write to the Data Protection Officer at:

Leeds Jewish Housing Association 
311 Stonegate Road
Leeds

LS17 6AZ 
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Leeds Hewish Housing Association


311 Stonegate Road, Leeds LS17 6AZ


Tel: 0113 203 4910  Fax: 0113 203 4915  Email: info@ljha.co.uk











